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1 Welcome from BulliesOut 
 
Thank you for your interest in joining the BulliesOut Board of Trustees.   
 
As a Trustee you have, and must accept ultimate responsibility for, directing the affairs of 
BulliesOut, setting policies, formulating strategy, ensuring it is solvent, well-run and delivering the 
outcomes which have been set. Your duty is to govern BulliesOut and Trustees are responsible for 
overseeing the management and administration of the charity enabling BulliesOut to be managed 
effectively. You focus will be on the strategic direction of BulliesOut and you will not generally be 
involved in the day-to-day running of the organisation.    
 
Your role is one of governance and it is about leadership and direction. Trustees as a Board are 
collectively responsible and accountable for ensuring and monitoring that the Charity is performing 
well, is solvent, and complies with all its obligations. You must fully understand your role as a 
Trustee before making a commitment.  
 
BulliesOut is an award winning, registered charity providing help, support and information to 
individuals, schools, youth and community settings affected by bullying. We have ambitious plans 
to continue to develop and grow our impact and create an environment in which children and 
young people are encouraged and able to take the opportunity to engage, if they choose, in 
meaningful activities that are challenging, creative and exciting and contained within a non-formal 
education and learning framework.  
 
As we embark on delivering a new strategic plan, we are seeking to recruit a more diverse and 
multi-skilled Board, which will help with governance, finance and general input.  
 
We have recently completed a review of our governance, including an assessment of the Board’s 
experience and the organisation’s needs, and we are now looking for new members to join the 
Board.  You must share our passion for the Charity’s aims and recognise the important part played 
by our dedicated team of volunteers.  
 
If you want to help us deliver our vision then please consider applying. 
 
Thank you once again for your interest in this role and we look forward to receiving your completed 
application. 
 
Following receipt of your completed application, you will be invited to attend an interview with 
members of the Board where you will be asked to deliver a short presentation to demonstrate what 
you will bring to the Board in terms of skills, attributes, knowledge, time and commitment.  
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2 About BulliesOut 
 

 
Established in May 2006, we are one of the UK’s most dedicated and ambitious anti-bullying 
charities. Our award winning work is delivered across the UK and each year, through our work with 
schools, colleges, youth and community settings, we provide education, training and support to 
thousands of children and young people. 
 
BulliesOut currently has a small team of Trustees whose skills include fundraising, volunteer 
management and customer services. Trustee meetings are held each month and in order to 
contribute to the decision making process Trustees are asked to occasionally attend the workshops 
and training sessions and to join sub-committees as required in order to gain a clearer 
understanding of the charity’s work. 

Currently, the charity does not have any salaried staff and its work is delivered by a team of self-
employed trainers who are supported by volunteers. This in itself is challenging and we are seeking 
to expand our Board and are looking for those who are passionate, motivated, with excellent 
leadership skills, who can commit the time to help drive the charity forward to its next growth stage 
and help increase its team. 

 
Despite the challenges we face and overcome, in 2017, we worked with over 7000 children and 
young people and 400 adults. We currently hold 3 Quality Standards and are a member of the Anti-
Bullying Alliance, NCVO and C3SC. 
 
To help us drive the charity forward, we have four key strategic aims for 2017 – 2020:  

 Awareness Raising 

 Information and Support 

 Partnership Working  

 Capacity Building and Sustainability 
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Our Vision, Mission and Core Values: 
 
Vision 
 

Our vision is for all individuals to recognise their self-worth and potential and to flourish in a 
positive, caring environment free from oppression and abuse. 
 
Mission  

To support individuals, schools, youth and community settings through positive and innovative anti-
bullying interventions and to empower individuals to achieve their full potential. 

 

Values 

Growth – We will constantly challenge ourselves to grow and develop to reflect the changes in 
bullying trends. We will grow with our stakeholders while staying true to our mission and vision. 

Inclusiveness – We respect people, value diversity and are committed to equality.  

Responsibility – We have a responsibility to the next generation to increase anti-bullying education 
and awareness and reduce incidents of bullying behaviour and we are transparent, ethical and 
responsible for how we create this. 
 

Social Action – To restore self-confidence and self-esteem through encouragement and guidance 
and empower young people to drive change through social action. 

Quality – We know our work is needed and we aim to have a measurable impact to ensure it 
continues to work and remains relevant. We strive for excellence through continuous 
improvement. 

 
Our Work 
 

Education 
Through our innovative, interactive workshops and training programmes, we use our experience, 
energy and enthusiasm to focus on awareness, prevention, building empathy and positive peer 
relationships all of which are crucial in creating a nurturing environment in which young people and 
staff can thrive. 
 

Training 
BulliesOut provides unique and interactive training courses for youth, education professionals and 
the workplace. Our training can be centre based or delivered in-house.  We can tailor trainings to 
meet the needs of our beneficiaries, exploring a range of mentoring and anti-bullying themes. 
 

Awareness 
Bullying is often talked about but can also be misunderstood. Developing a fuller awareness of how 
bullying can manifest, how it can be prevented and how it should be dealt with, will help both 
sufferers and perpetrators disengage from the bullying cycle. 
 

Support 
Children and Young People who are bullied or bullying need support and specific, practical tools to 
move beyond the position they find themselves in. BulliesOut is a time-limited, solution focused 
anti-bullying service which provides just that. 
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3 Governance Structure 
 
BulliesOut is an unincorporated registered charity, number 1123070, with membership and is 
governed by a Constitution. 
 

Trustees - BulliesOut 

 

Remuneration: The role of a Trustee is not accompanied by any financial 
remuneration, although expenses for travel may be claimed 

 

Location: Cardiff 

 

Time commitment: 10 Board meetings per year. Additionally, Trustees are also expected 
to represent the Charity at various events and meetings with key 
stakeholders. 

 

Reporting to   Chair of the Board of Trustees 
 

Role Description 

Objective 

Charity trustees play a very important role in making sure that the charity is run in the interests of 
the people it is there to support. They strategically oversee the management and administration of 

the organisation. The Trustees are responsible for the Charity’s mission, vision and inclusive 

leadership and support to the Charity’s CEO, staff and volunteers. They are responsible for the 
effective governance of the charity. Trustees work together as a ‘Board’ and they function as a unit 
and work closely with the entire Executive of the charity to achieve agreed objectives. They act as 
an Ambassador and the public face of the charity in partnership with the Chief Executive. 
 
About The Role 
As a Trustee, the commitment and energy you display will make a direct difference to the charity 
and everyone it helps. You don't have to be a hero or famous to change lives for the better – 
trusteeship allows you to do just that.  
 
Being a trustee can be challenging and for most, it’s unpaid. Trustees ensure their charity has a 
clear strategy, and that its work and goals are in line with its vision. Trustees' role in a charity is to 
be the ‘guardians of purpose’, making sure that all decisions put the needs of the beneficiaries first. 
They safeguard the charity’s assets – both physical assets, including property, and intangible ones, 
such as its reputation. They make sure these are used well and that the charity is run sustainably.  
 
Trustees don’t usually do the day-to-day running of the charity. They delegate this to the staff, led 
by the Chief Executive. Instead, they play the role of ‘critical friend’ to the Chief Executive by giving 
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support and by challenging – in a supportive way – to help them manage effectively. However, in 
smaller charities, such as BulliesOut, with no or few staff, trustees should take hands-on roles too. 
 
The trustees have the ultimate responsibility for running a charity, for its property, finances and the 
employment of any staff or volunteers. But being a trustee is also immensely rewarding, providing 
both expected and unexpected opportunities for personal development and while you bring your 
skills and energy to running the charity, you will also find you are gaining new experience and 
knowledge.  
 
For instance, you will help plan the strategic future of the charity and its work, be involved in 
developing and managing staff and volunteers and make policy decisions for the charity. You will 
also ensure it’s accountable to its beneficiaries, to the Charity Commission and the public in 
general. But you won’t be on your own. You’ll be joining a team of committed individuals and 
becoming part of the 900,000 charity trustees in England and Wales. Effective trustee boards need 
a range of people with a good mix of skills. The best boards are also diverse, with people who have 
a real understanding of the needs to be met and others with good financial, business and 
management experience.  
 
Trustees are not expected to be experts on every subject that comes before the Board, but they can 
apply their experience gained in different walks of life to assess proposals and determine which will 
benefit BulliesOut. We are keen to hear from people with not only knowledge or experience in the 
third sector, but also in the work of business and finance, legal, marketing and public relations, 
advocacy, funding and fundraising and of course, those with a passion to make a difference. 
 

In terms of background, you will be used to operating at a strategic level in a public, private or third 
sector organisation, with relevant senior management experience. Committed to BulliesOut and its 
vision, you will bring an assertive yet collaborative approach to the role, have a high level or 
integrity and understand and accept the legal duties of being a Trustee. A natural team player, you 
will also be encouraged to make the most of your well-developed network to help make our vision 
for the future a reality.  
 

Following a planned induction programme, you will be required to attend monthly meetings and 
assist with Board work throughout the year, together with reading time for papers. Board meetings 
are approximately 2 hours long and are usually held on a weekday evening and our AGM is held 
annually. 
 

As an organisation that has achieved the prestigious Investing in Volunteers Award, BulliesOut is 
also committed to development and support and we extend this commitment to Trustees in 
respect of attendance at relevant training courses on governance. 
 
The rewards of working with, and learning from, people from different backgrounds and skills will 
be great. You can make a difference to society, to our beneficiaries and to supporting BulliesOut to 
deliver its charitable objectives.  
 
Duties and Responsibilities  
 

 To ensure that the organisation complies with its governing document, organisation law, 
and any other relevant legislation or regulations.  

 To ensure that the organisation pursues its objectives as defined in its governing document  
to ensure the organisation applies its resources exclusively in pursuance of its objectives, i.e. 



 

8 
 

the organisation must not spend money on activities which are not included in its own 
objectives, no matter how worthwhile or charitable those activities are 

 To contribute actively to the board of trustees' role in giving firm strategic direction to the 
organisation, setting overall policy, defining goals, setting targets and evaluating 
performance against agreed targets 

 To safeguard the good name and values of the organisation  

 To represent the company at functions and meetings as appropriate  

 To declare any conflict of interest while carrying out the duties of a trustee  

 To be collectively responsible for the actions of the organisation and other trustees  

 To ensure the effective and efficient administration of the organisation  

 To abide by the equal opportunities policy and other policies 

 To ensure the financial stability of the organisation  

 To protect and manage the property of the organisation and to ensure the proper 
investment of the organisation's funds  

 To make sure the organisation is properly insured against all reasonable liabilities  

 To appoint and support the employees and monitor their performance  

 In addition to the above statutory duties of all trustees, each trustee should use any specific 
knowledge or experience they have to help the board of trustees reach sound decisions. 
This will involve scrutinising board papers, leading discussions, focusing on key issues, and 
providing advice and guidance requested by the board on new initiatives, or other issues 
relevant to the area of, the organisation's work in which the trustee has special expertise  

 To attend meetings, and to read papers in advance of meetings  

 To attend sub-committee meetings as appropriate  

 To participate in other tasks as arise from time to time, such as interviewing new staff, 
helping with fundraising  

 To keep informed about the activities of the organisation and wider issues which affect its 
work  

 
Trustee Person Specification  
 
Each trustee must have:  

 Integrity  

 A commitment to the organisation and its objectives  

 An understanding and acceptance of the legal duties, responsibilities and liabilities of 
trusteeship  

 A willingness to devote the necessary time and effort to their duties as a trustee  

 Strategic vision  

 Good, independent judgment  

 An ability to think creatively  

 A willingness to speak their mind  

 An ability to work effectively as a member of a team  
 
As a collective, the Board of Trustees will need skills and experience in the following areas:  
 

 Setting targets, monitoring and evaluating performance and programmes in commercial and 
non-profit organisations  

 Financial management  
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 The type of work carried out by BulliesOut  

 Legal matters  

 Fundraising  

 Networking 

 Recruitment and personnel management, including a knowledge of employment legislation 
Public relations  

 Marketing 

 Computers and information technology  

 Campaigning  

 Education and learning 
 

 

All Trustees must be willing to accept the legal duties, responsibilities and liabilities of a Trustee as 
set out by the Charity Commission. The Charities Act disqualifies people from being a Trustee if they 
have unspent convictions for offences involving deception or dishonesty; are undischarged 
bankrupts; have been removed from the Trusteeship of another charity because of misconduct; or 
have failed to make payments under court administration orders.  
 
All Trustees are asked to embrace Nolan’s seven principles of public life: selflessness, integrity, 
objectivity, accountability, openness, honesty and leadership. 
 
All Trustees will undergo an enhanced disclosure with the Criminal Records Bureau and sign a 
financial declaration. 
 

 

6 How to apply 
 

If you think you have the strategic vision to help drive BulliesOut forward please complete the 
attached application form and ensure you provide the following: 
 

 A supporting statement, explaining how you believe your skills, knowledge and experience 
match the requirements of the role. 

 

 A comprehensive CV. 
 
We would also require the details of two people who may be approached as referees, who know 
you in a capacity to comment on your suitability for the position for which you have applied. We 
will only contact referees if your application is being recommended to the membership or to the 
Board of Trustees. Referees cannot be family members. 
 

In line with good practice we would also ask you to complete the equal opportunities monitoring 
form, included in this pack to help us ensure that equality of opportunity is being achieved. The 
information on this form will be treated as confidential and not used as part of your application. 
 

You can find further information about BulliesOut and its work at www.bulliesout.com 
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Appendix 1               
Confidential Trustee Application Form 

 

Name:  

D.O.B:  

National Insurance Number:  

Address: 

 

 

 

Month/Year moved into this 
address: 

(if less than 5 years ago please 
provide address history for 5 
years with dates to and from) 

 

 

Tel:  

Mobile:  

E-mail:  

Previous name/s used (ie. 
Maiden name): 

 

Date name changed:  

Employment Details: 

 

 

 

Brief job description 

 

 

Time with current employer  
 
 

Name of Nominating BulliesOut 
Member (if relevant) 

 

Nominating Member’s 
BulliesOut Membership 
Number (if relevant) 
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Please give the name and contact details of two referees (referees cannot be family members. 
Referees will only be contacted if your application is being recommended to the membership or to 
the Board of Trustees). 
 

Referee 1 
 

Name:  
 

Address:  
 
 

Tel:  
 

E-mail:  
 

In what capacity, and for what period of time, has this individual known you? 
 
 

Referee 2 
 

Name:  
 

Address:  
 

Tel:  

E-mail:  
 

In what capacity, and for what period of time, has this individual known you? ............   
 

Please tick if your CV is attached  □ 
 
 



 

13 
 

SUPPORTING STATEMENT 
 

Please explain how you believe your skills, knowledge and experience match the requirements of 
the role, directly addressing the criteria in the Person Specification in the recruitment pack. 

 

 
Supporting statement cont’d 

I declare that the information given on this application is complete and correct to the best of my 
knowledge.  I have also read the information pack and can confirm that I am eligible to be 
considered for appointment to this body.  I also certify that I will immediately disclose any 
changes in circumstances that affect the answers I have given. 
 
Under the Rehabilitation of Offenders Act 1974, have you ever been convicted of a criminal 
offence / have any unspent criminal convictions?  
 
Nature of offence (if applicable):  

 
 
Signed:          Date:  

 
 

Please return your completed application form, and accompanying forms to the address below. 
 

BulliesOut, T109 Titan House, Cardiff Bay Business Centre, Lewis Road, Cardiff CF24 5BS 
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Appendix 2                                            Financial Declaration 
Of eligibility for existing/newly appointed Trustees 

 

Section 1 Personal Details 
 

Name              

Address  

 

                                             Postcode  

Telephone no.    

 

Section 2 Charity Details 
 

Name of Charity   BulliesOut 
Charity Registration Number  1123070 
 

Section 3 Declaration 
 

I declare that I am not disqualified from acting as a Charity Trustee and that: 
 

 I am aged 18 years or over at the date of this election or appointment (or at the date of my election 
or appointment for existing Trustees); 

 I am not incapable of acting by reason of mental disorder within the meaning of the Mental Health 
Act 1983; 

 I do not have an unspent conviction relating to any offence involving deception or dishonesty; 

 I am not an undischarged bankrupt nor have I made a composition or arrangement with, or granted 
a trust deed for, my creditors (ignore if discharged from such an arrangement); 

 I am not subject to a disqualification order under the Company Directors Disqualification Act 1986 or 
to an order made under section 429(b) of the Insolvency Act 1986; 

 I have not been removed from the office of Charity Trustee or Trustee for a Charity by an Order 
made by the Charity Commissioners or the High Court on the grounds of any misconduct or 
mismanagement nor am I subject to an order under section 7 of the Law Reform (Miscellaneous 
Provisions) (Scotland) Act 1990, preventing me from being concerned in the management or control 
of any relevant organisation or body. 

 

 I am not subject to a disqualification order under the Criminal Justice and Court Services Act 2000. 
 

 I am not disqualified under the Protection of Vulnerable Adults List. 
 

 
 
Signed:                          Date: 
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Appendix 3:   Role Profile for Trustee of BulliesOut 
 

 
Accountable to: The Chair of BulliesOut and the Board of Trustees, BulliesOut members and 

key stakeholders for the Board’s decisions, the performance of the Board and 
the performance of BulliesOut. 

 
Overall purpose: The Board of Trustees are jointly and severally responsible for the overall 

governance and strategic direction of the charity, and the financial health, 
probity of its activities, developing the organisations aims, objectives and 
goals in accordance with the governing documents, legal and regulatory 
guidance. 

 
 

Key responsibilities: 
 
1. Formulate and review regularly BulliesOut vision, values and long-term strategy as well as 

policies for its fulfillment 
 

2. Set and agree targets and evaluate performance against them 
 
3. Ensure the effective administration of the charity and its assets in the interest of current, 

potential and future beneficiaries and the proper investment of BulliesOut funds 
 
4. Ensure a fully effective and appropriate system for the recruitment, appointment and 

evaluation of the work and activities of the Chief Executive (Founder) and, where applicable, 
other members of the Senior Management Team and to support the Chair in their line 
management of the Chief Executive (Founder) 

 
5. Understand and accept the legal duties, responsibilities and liabilities of Trusteeship whilst 

ensuring that BulliesOut complies with all regulatory and statutory requirements 
 
6. Ensure an effective and appropriate system of risk management 
 
7. Maintain sound financial management and control of the charity’s resources to ensure the 

financial stability of BulliesOut 
 
8. Be familiar and ensure compliance with, and keep under regular review the governing 

documents of BulliesOut, ensuring an effective and transparent system of governance and 
that the charity pursues its objects as defined in its governing documents 

 
9. To promote the reputation and values of the organisation and ensure the charity is 

delivering public benefit as defined in its charitable objects. 
 
10. Ensure that BulliesOut manages and continues to develop its external relations, raising its 

profile, and supporting the growth of its impact accordingly. 
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11. Attend the majority of Board meetings, scrutinise the board papers, challenge management 
on their content, contribute to the board discussion, focus on key issues and accept 
collective decisions. 

 
12. Be familiar with BulliesOut Governance Handbook and the Terms of Reference for the Board 

of Trustees. 
 
Other Duties: 
 
In addition to the above responsibilities, each Trustee should use any specific skills, knowledge and 
experience which they have to help the Board of Trustees. This may involve: 

 

 Liaising with the Chief Executive (Founder) and members of the Senior Management Team 
as appropriate 

 Acting as an ambassador for BulliesOut, using and developing contacts and personal 
networks 

 Providing guidance on new initiatives 

 Other issues in which the Trustee has special expertise. 
 
Further information on the role of a Trustee is provided in BulliesOut Terms of Reference for the 
Board of Trustees; BulliesOut Constitution; and the Charity Commission’s “Guidance for Trustees.” 
 
The Governance Committee will review this role profile every three years. 
 
 
Date of Implementation:  January 2010 
 
Date of Review:  31 December 2017 
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Appendix 4:  Equal Opportunities Monitoring Form 

 
Role: Trustee 
 
Gender:   
 
Male          Female             
   
Transgender Male to Female    Transgender Female to Male     
 
Prefer not to say       Other (Please state)…………… 
 
Age: 

My age is between: 14-18  19-25   26-40   41-49 50+  

 

Do I define myself as disabled?   Yes  No  

 
If yes, is there anything BulliesOut could do to make training, events or meetings more accessible 
for me? 
 

 
Ethnicity: 
How do I define my ethnic background?   
 

Would I prefer another language to be used? Yes       No  

 
If yes, which language? _________________________ 
 
What is your sexual orientation? 
Lesbian/Gay Woman   Gay/Gay Man    Bisexual     
Heterosexual         Prefer not to say  Other, please state…………….. 
 
What is your religion or belief? 
Christian  Buddhist  Muslim  Hindu    
 
Jewish   Sikh   None   Prefer not to say  
Any other religion (please specify)  …………………………………………………………… 
 
Is there anything else BulliesOut need to take into account when planning training 
courses/meetings/future events?  e.g. crèche facilities, different timing of training etc. 
 
How did you hear about BulliesOut:  

 
 

BulliesOut would like to thank you for completing this form 
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Appendix 5: Media Consent Form 
 
BulliesOut are often asked to submit photographs, details and images of their work to the local and 
national media. 
 
Our volunteers are included in many of the photographs we have and as we adhere to a strict 
protocol we require a signed consent form from you. All information gathered will be strictly 
confidential and used only for the purposes of promoting and marketing BulliesOut. 
 
 
The undersigned (please print name) 
 

 
authorises BulliesOut to permit the use and display of said photographs, details and/or images in 
any publication, multimedia production, display, advertisement or World-Wide Web Publication. 
 
The undersigned releases and forever discharges BulliesOut, its agents, officers and employees 
from any and all claims and demands arising out of or in connection with the use of said 
photographs, details and/or images, including but not limited to, any claims for invasion of privacy 
or defamation. 
 

Accepted and Agreed:  

 

Signature of Volunteer 

___________________________________________  
 

Signature of Volunteer Coordinator/Manager 

____________________________________________  
 

Date 

____________________________________________  
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Appendix 6:  Use of image permission form 
 
 

(Person aged 18 or over) 

I (Name) ______________________ give permission for BulliesOut to use still images and film 

footage of me which may be taken during my time of volunteering with BulliesOut. 

 

I understand that the use of my image shall be for promotional purposes by BulliesOut and its 

funders. 

 
Signed _______        Date ________________ 
 
 
 
Or 
 
 
 
(Parent of person aged under 18) 

I (Name) ____________________________ give permission for BulliesOut to use still images and 

film footage of (Name)_____________________________ which may be taken during his/her 

time of volunteering with BulliesOut. 

 

I understand that the use of his/her image shall be for promotional purposes by BulliesOut and its 

funders. 

 

Signed _______________________ Date __________________ 
 
Print Name: _____________________________________________ 
 
Relationship to person aged under 18: ________________________ 
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Appendix 7:  

Owner Driver Self Declaration Form  
 

Section 1          Personal Details 
 

Name                

Address  

   

 

 

                                             Postcode  

Telephone no.    

 

Section 2          Charity Details 
 
Name of Charity:  BulliesOut 
Charity Registration Number: 1123070 
 

Section 3          Declaration 
 
It is our duty before you use your vehicle for Charity use, to remind you that you must have the 
appropriate documentation for yourself and the vehicle before driving it on the public highway.  
This includes:- 
 
 Appropriate insurance including business cover 

Display of a current Road Tax disc  
 Current MOT test certificate, if required. 
 
In addition, you are responsible for the basic roadworthiness of the vehicle before each journey 
which means checking that:-  
 
 All tyres are properly inflated 
 The condition & level of tyre wear is within legal limits 
 The vehicle’s lights are working properly  
 
You are also required to disclose any restrictions, accidents and/or convictions that could affect 
your insurance. 
 
These basic legal requirements are aimed at ensuring the Health and Safety of yourself, your 
passengers and other road users and any failure to observe these responsibilities could potentially 
lead to prosecution. 
 
 
PLEASE REMEMBER – We want to ensure your safety but you carry the final responsibility for the 
roadworthiness of your vehicle when driving for the purpose of the Charity. 
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This declaration only allows for information declared and provided with this form, to be disclosed to 
BulliesOut. The data declared on and with this form will only be used to ensure that BulliesOut has met their 
‘Duty of Care’ responsibilities with regards to you driving your vehicle for the purpose of the Charity. 
 

Your personal data will be securely stored and destroyed, as required, in order to comply with the Data 
Protection Act 1998. Any information held will not be released to any other third party, with the exception of 
BulliesOut.  

Employee/Volunteer Declaration  
 
I understand and confirm that whilst in my care and being used for the purpose of 
BulliesOut that the vehicle to which this declaration is applicable will be kept and 
maintained to the best of my ability in a legal and roadworthy condition.  I understand 
that I have a responsibility to be fit to drive and that this includes the eyesight 
standards as required by DVLA.  If I have doubts about my fitness to drive or suspect I 
may not meet the DVLA eye sight standards, I will use some other form of transport and 
consult my Doctor before driving.  
 
 I will ensure that the vehicle used: 
 

 Complies with the requirements of current statutory regulations and subsequent 
amendments  

 Will not be used on any Charity business journey, if any warning light which could 
indicate a problem with the safe operation of the vehicle is displayed. 

 Is serviced in accordance with the manufacturer’s instructions and that engine 
oil, water (coolant), screen wash, brake and power steering fluid levels are 
regularly checked and kept above the minimum levels. 

 Meets all the requirements in terms of basic roadworthiness 
 
If I use a different vehicle for the purpose of the Charity then this will be registered 

using a duplicate of this form (this excludes temporary replacement vehicles as a 
result of maintenance, servicing or following breakdown). 

 
I understand that the details declared on this form are required for the Charity to 
comply with Health and Safety regulations and may be subject to audit at any time.  A 
false or incomplete declaration may result in disciplinary action being taken against me.  
 
I understand that the confidentiality of the data supplied will be carefully preserved by 
all the parties concerned. 
 
 
Signed:       Date:     

 
Employee/Volunteer Name:  
(Please print) 
 

N.B A copy of your insurance certificate must be produced to BulliesOut annually. 
       

        
        
        
   

 
 
 

 


